










SUMMER VILLAGE OF SANDY BEACH 

PROCEDURE BYLAW 

BYLAW NO. 04 - 2016 

Being A Bylaw Of The Summer Village Of Sandy Beach In The Province Of Alberta, To 

Provide The Organizational And Procedural Matters Of Council, Council Committees And 

Councillors 

4.9 Agenda and Order of Meetings 

4.9.0 Prior to each regular meeting, the Chief Administrative Officer shall prepare a statement 
of the order of business to be known as the "Agenda" of all business to be brought before 
the Council at the regular meeting. 

4.9.1 To enable the Chief Administrative Officer to prepare a proper agenda, all documents and 
notice of delegations intended to be submitted to the Council shall be submitted to the 
Chief Administrative Officer not later than fourteen (14) days before the regular meeting. 

4.9.2 Additions placed on the agenda at the meeting shall be discouraged, however, an addition 
may be made to the agenda with a simple majority consent of Councillors present. 
Actions resulting from the agenda additions require unanimous consent given by those 
Councillors present. Exception to actions given by unanimous consent are a tabling 
motion or that the agenda item be received as information. 

4.9.3 The Chief Administrative Officer shall, to the best of his/her ability, place at the disposal 
of each member of Council, a copy of the agenda and all supporting materials not later 
than five calendar days before the regular meeting. 

4.9.4 The only exception to section 4.9.3 shall be "in camera" issues, which shall be distributed 
at the Council meeting and shall be returned to the Chief Administrative Officer 
immediately after the Council meeting. Large volume documentation supporting "in 
camera" issues may be distributed to Council prior to the council meeting. 

4.9.5 Prior to each regular Council meeting, Council may conduct a Committee of the Whole 
meeting. The Committee of the Whole meeting provides Council with an opportunity to 
discuss issues before they are brought to the table in the form of a motion. 

4.10 Imlividual Recording of Council Proceedings 

4.10.0 No person shall, unless a two-thirds majority consent of Council is given, record the 
proceedings of Council through tape recorder, video camera, or other devices. This 
provision does not apply to the preparation of the minutes of the Counci I meetings by the 
Chief Administrative Officer or the designate of the Chief Administrative Officer. 

4.11 Council Committees mu/ Boards 

4.1 I .0 Standing Committees shall be established by Council from time to time and shall be 
governed by the Terms of Reference adopted by Council. 

4.11.1 Members of any Summer Village of Sandy Beach Committees or Boards that have legal 
decision making powers shall vote on all matters entertained by that Committee or Board. 

4.11.2 Where a Committee or Board member fails to comply with section 4.11.1 that member 
may be disqualified. 
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